
CLEANING QUOTE WORKSHEET
Private working notes. Keep cost details out of your customer proposal.

Business / reference: Date:

Customer / site:

01 Define the work

Areas, tasks and visit frequency:

Exclusions, condition and access:

02 Include your costs

COST CATEGORY QUANTITY x UNIT COST AMOUNT

Labor __________________ __________

Supplies __________________ __________

Travel / setup __________________ __________

Other direct costs __________________ __________

Overhead (avoid double counting) __________________ __________

03 Review the price

Total included costs: __________   Target margin: ______%   Price: __________

Before discount and tax: price = included costs / (1 - target margin as a decimal).

Discount: __________    Tax treatment / rate: __________    Total: __________

04 Confirm the next step

Deposit, quote validity, scope confirmation and scheduling:

Use your actual costs and confirm applicable taxes. No market-rate or profit guarantee.

Free builder and worked example: tryquoteharbor.com/cleaning-quote-template
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